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The Security of Payment regime in Queensland is legislated in Chapter 3 of the Building Industry 

Fairness (Security of Payment) Act 2017 (the BIF Act). 

This is a quick reference guide for claimants wishing to utilise the provisions of the BIF Act to get paid.  

Issuing a Payment Claim:  

1. Identify the reference date;  

2. Give the Respondent a compliant payment claim on or after the reference date for work done 

up to the reference date;  

3. Give the payment claim to the Respondent before the prescribed time limit expires:  

a. for a claim other than a final claim this is the longer of the time worked out under the 

contract or 6 months after the work the subject of the claim was last carried out; or 

b. for a final claim this is the longer of the time worked out under the contract, 28 days 

after expiry of the defects liability period or 6 months after completion of the works. 

Reminders:  

1. Only give one payment claim per reference date; 

2. To be valid the payment claim must:  

a. describe the work; 

b. state how much you are claiming; and 

c. request payment or have the word ‘invoice’ on it.  

3. Make sure you give a payment claim to the person liable for payment under your contract 

4. All notices and adjudication applications must comply with the BIF Act technical requirements. 

5. Head Contractors - if you have engaged subcontractors you must also give a supporting 

statement with a payment claim (from 1 October 2020) declaring that the subcontractors have 

been paid all money owing to them by the claimant as at the date of the payment claim.  
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Need more assistance? Contact out team today! 

mail@cglaw.com.au | cglaw.com.au | +61 7 4688 2188 
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So you’ve issued a valid payment claim - what next? 

 
Has the Respondent given you 

a valid payment schedule within 

the shorter of the time in the 

contract or 15 business days? 

YES NO 

YES 

Is the 

scheduled 

amount 

$NIL? 

YES 
NO 

Matter 

resolved 

You can apply for 

adjudication within 30 

business days after 

you are given the 

payment schedule 

Has the Respondent paid 

the scheduled amount by 

the due date for payment? 

YES 

Matter 

resolved 

NO 

You can apply for 

adjudication within 20 

business days of the 

due date for payment 

NO 

Has the Respondent paid the 

claimed amount in full by the 

due date for payment? 

YES 

Matter 

resolved 

NO 

You can: 

1. Apply for adjudication 

within 30 business days 

after the later of the due 

date for payment or the 

last day a payment 

schedule could have 

been given; or 

2. Give a warning notice to 

the Respondent within 

20 business days of the 

due date for payment 

and then after 5 

business days has 

expired commence a 

court proceeding to 

recover the debt; and 

3. Suspend works on 2 

business days notice. 

4. If the Respondent is a 

QBCC licence holder 

you could also lodge a 

monies owed complaint. 

 

Do you agree with 

the schedule? 


